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<INA -

Profile

In the search bar - T 3 filter first.. B
type the Work .

Package number.
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workflow Management

Site
Work Package
In "Select filter" e Profile VOA
menu, select e e Proposal
1 1 —— P sal Packa
Work Package i
. . e Last name CPO
option and click - - 55R
on the search . e .
icon. - 71
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ZINA =

Workflow Management

Work package 11792374

Info from IPV

You will find basic
info in the Work
Package detail.
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Work package 11792374

nfo from IPM

Click on "Site
Services request”
blue button, as
the image shows.
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ZINA =

Once you select

the "Site Services
Request"” option, ——— Site service request
display the "ZI " -
partner" options
and choose one,
according to the
corresponding

user data. Zi partner

*

700261250 - formosa, S/N
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Review the
data of the
"/l Partner”
previously
selected,
without
making any

modifications.

Use to add a
new "/l
partner”
according to
the user's IPM
data.
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1. Click on “Create Z|N - - 4 |

flow Mar agement

Service” blue

button. A e
2. Find the “Price o " Site service request @

list item” e—— e ) L
associated with - | ~ —
the "Work
package"
number.

3. Approve or
ity
Service” and
continue the ‘
process.

search price list item
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If you approved a
“Service" an alert
appears. Click on
"OK" green button
to exit and
continue.
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Click on “Reload
to show created
services”, as the
image indicates.
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After completing Mz.ﬂmbn!ﬁ R e
the "Zi Partner"

ﬂe|d, you must :":*' y tmim N S ——

update the o | Site sg

information in the ——— T [T

"Services" format o L] ey
thatis in the :

"Incomplete" ’ :

state, by :

displaying the

form by clicking
on the "Services"
gray bar.
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Fill the form fields — o B [ o
and select the .
options in the
"Work item" field,
if this option is
not available, click
on the blue icon
to refresh.
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If the "Work item"
option is updated

correctly, it — ipm sync
generates d - The report of Work Package sync will be sent to
validation bOX, as lorena.correa.ext@nokia.com

the image shows.

ZINLA
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Display the "WBS" cnron
field, if this option
is empty, click on
the "+" (plus) icon
to generate the
WBS information.

§
5
3
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To generate new
"WBS" info, display
and select
appropriate
options, click on
"Save changes"
green button to

Count of WBS Level &

keep the changes
or click on "close"
red button to exit.
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Add the "Cost b —
package" info for o ?
that service by s
clicking on the "+" S
(plus) gray icon, as Code pCIS
the image
indicates. O

Contract

Cost package Qty unit Qty ire
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§1 818888

Then, deploy and st
select the "VOA/ s ®
Supplier" :

. . @
information.

VOA/Supplier

¥ With SPO
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Click on the "Add

11 .

new comments o
field, as the :
. [ ]
image shows. :
o
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Add your
comments and
click on "Save
changes" green
button to keep
comments or
click on "Close"
red button to .
exit.

§1 8| 8| 8| 8|8
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ZINA o

Workflow Management

Make sure that
the "Services" o
formis in the — , ® o
"Complete" state ' :
as the image '
shows.
[ #3200 | P 10m o |
ZINLA
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1. Click on "Send Z|NA L3

SSR" blue button, ORI Faregmmant
you will receive an o | L e
email notification rm——s . Site service request
indicates the
status of your
process.

2. Click on "Save -
changes” green ; ,  Service
button to keep
the changes.
(Save in
incomplete status
your service
order.)

o) Save changes @ccccccce @ LI
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If you need any further assistance, user management and support, please get in touch
with our team at support.zina@nokia.com
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